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Welcome  
  

Dear Parent,  

Our prospectus will provide your family with information to help you make the 

right choice about the most appropriate nursery education for your child.  

We are committed to providing the best in nursery education and to 

establishing a close partnership with parents and carers. We believe that good 

quality nursery education and care bring significant benefits to children. Park 

Town staff are all trained to understand development in these formative early 

years and will provide the highest quality experience for your child.  

We hope that you find this prospectus helpful and that it gives you an insight 

into our nursery school.  

To arrange an appointment to meet the staff and to see our well-resourced 

facilities, please contact the nursery on 01865 552601 or my mobile 07850 231 

293.  

  

We look forward to welcoming you and your family.  

  

 

Sara Mander 

Proprietor 
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About Park Town Nursery 

Established in 1986, Park Town Nursery is one of the most well known 

childcare providers in Oxford, the  nursery operates from a single story 

building, set in the grounds of the Dragon School in Bardwell Road. 

Although we are situated within the grounds  of the school we are an 

independently run nursery. The proprietor of the nursery Sara Mander strives 

for the nursery to be a welcoming environment for children, families and staff. 

 

Nursery Sessions 

The Nursery is open from 8.30am – 5.30pm, Monday to Friday, and provides 

excellent care and education for children aged 3 months to five years. 

 The nursery offers three seperate daily sessions with places for 24 children to 

attend each session. 

Session times are: Morning session  8.30am – 12.30pm 

   Afternoon session  1.30pm – 5.30pm  

   Full day session  8.30am – 5.30pm 

 

Nursery Fees 

The fees from September 2011 are: 

   Morning session £22.00 

   Afternoon session £22.00 

   Full day session  £44.00 

This includes all meals but excludes any outings. 
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Park Town Staff  
Our main asset to the nursery is undoubtedly our staff, each member of staff 

working within the nursery holds an NVQ or equivalent qualification, also staff 

are all offered continuous training ranging from enhancing their NVQ to play 

courses and all are first aid trained.   

Sara Mander — Proprietor 

Qualifications:- NNEB 

 

Kerrie Oliver — Nursery Manager  

Qualifications:- NVQ Level 3 

 

Emma Waller — Room Leader 

Qualification:- NVQ level 3 

 

Kimberley Buchanan—Nursery Assistant 

Qualifications:-Bachelor of Education 

 

Emma Jacobs — Nursery Assistant  

Qualifications:- NVQ level 2  

 

Melissa Osborne — Nursery Practitioner 

Qualifications:- NVQ level 3 

 

Lenuta Manda — Nursery Assistant  

Qualifications:- NVQ level 2  

 

Charlotte Simpson—Nursery Assistant  

Qualifications:- NVQ Level 2 
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Early Years Foundation Stage 
  

The Early Years Foundation Stage is a single quality framework for all children 

from birth to the age of five. It is rich in play and involvement in daily routines. 

Children will have plenty of chances to learn through care routines, fun with 

physical movement, play for senses, let's pretend books and stories, music and 

rhymes, heuristic play with natural and household objects and outdoor play 

experiences.  

The Foundation Stage Curriculum                                               

Park Town Nursery offers an educational provision to support learning 

outcomes in the following areas: 

Personal, Social and Emotional Development  

Children must be provided with experiences and support which will help them 

to develop a positive sense of themselves and of others; respect for others; 

social skills; and a positive disposition to learn.   

Providers must ensure support for children’s emotional well -being to help 

them to know themselves and what they can do. 

What this means for children 

¶ Children need adults to set a good example and to give them 

opportunities for interaction with others so that they can develop 

positive ideas about themselves. 

¶ For children being special to someone and well cared for is vital for their 

physical, social and emotional health and well being. 

  

Communication, Language and Literacy 

Children’s learning and competence in communicating, speaking and listening, 

being read to and beginning to read and write must be supported and 

extended.  They must be provided with opportunity and encouragement to use 
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their skills in a range of situations and for a range of purposes, and be 

supported in developing the confidence disposition to do so. 

What this means for children 

Communicating and being with others helps children to build social 

relationships which provide opportunities for friendship, empathy and sharing 

emotions.  The ability to communicate helps children to participate more fully 

in society. 

¶  Babies and children use their voices to make contact and to let people 

know what they need and how they feel, establishing their own 

identities and personalities.  

Problem Solving, Reasoning and Numeracy 

Children must be supported in developing their understanding of problem 

solving, reasoning and numeracy in a broad range of contexts in which they 

can explore, enjoy, learn, practice and extend their skills in these areas and to 

gain confidence and competence in their use. 

What this means for children 

¶ Babies and children’s mathematical development occurs as they seek 

patterns, make connections and recognise relationships through finding 

out about and working with numbers and counting, with sorting and 

matching and with shape, space and measures. 

  

Knowledge and Understanding of the World  

Children must be supported in developing the knowledge, skills and 

understanding that help them to make sense of the world.  Their learning must 

be supported through offering opportunities for them to use a range of tools 

safely; encounter creatures, people, plants and objects in their natural 

environments and in real life situations. 

What this means for children 

¶  Babies and children need regular opportunities to learn about different 
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ways of life, to be given accurate information and to develop positive 

and caring attitudes towards others.  

¶  Children should be involved in the practical applications of their 

knowledge and skills which will promote self-esteem through allowing 

them to make decisions about what to investigate and how to do it. 

 

Physical  

The physical development of babies and young children must be encouraged 

through the provision of opportunities for them to be active and interactive 

and to improve their skills of       coordination, control, manipulation and 

movement.  They must be supported in developing an understanding of the       

importance of physical activity and making healthy choices in relation to food. 

What this means to children 

¶  Physical development enables children to feel the positive benefits of 

being healthy and active. 

¶ Physical development helps children gain confidence in what they can 

do. 

Creative 

Children’s creativity must be extended by the provision of support for their 

curiosity, exploration and play.  They must be provided with opportunities to 

explore and share their thoughts, ideas and feelings, through a variety of art, 

music, movement, dance, imaginative and role play activities, mathematics, 

and design and technology. 

What this means to children 

¶ Creativity involves children in initiating their own learning and making 

choices and decisions. 

¶ Creativity emerges as children become absorbed in action and 

explorations of their own ideas, expressing them through movement, 

making and transforming things using media and materials such as 

crayons, paints, scissors, words, sounds, movement, props and make 

believe. 
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General Information 

Nursery Policies 

Park Town adheres to strict policies and procedures, these comprehensive 

guidelines are used to help with the smooth running of the nursery and are 

aimed at assisting parents/carers and staff in fulfilling aims and remaining 

within the boundaries of all relevant legislation.  Our policies have all been 

drawn up in accordance with OFSTED guidelines and recommendations. 

A copy of our policies will be given out on your child’s trial session with the 

nursery. 

 

Complaints 

We aim to provide an environment and relationship with you that supports 

your child and meets their requirements.  We are open about what we offer 

and how we operate, however we also understand that there may be 

occasions when you have concerns that you want to discuss.  Please feel free 

to approach any member of staff who will be happy to listen, talk and give 

advice or resolve any issues you may have.  Parents may prefer to speak to the 

Manager or Proprietor directly in which case an appointment may need to be 

made.  In the event of a parent having a concern that they do not feel can be 

discussed with the staff or management, a formal complaints procedure can be 

followed.  This has been designed to provide you with a formal mechanism to 

resolve any complaints you may have that has not been resolved with the staff. 

 

Nutrition 

Park Town Nursery’s aim is to provide nutritionally balanced meals for the 

children, our meals are prepared by the Dragon School and any dietary 

requirements can be catered for. 
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Nursery Education Grant 

 

 

Employers Vouchers 

These allow you to save an element of tax and NI by your employer paying 

nursery ‘voucher’ providers directly before any tax and NI has been deducted 

from your salary, this is passed to a nursery voucher supplier who in turn 

releases the monies to the nursery as payment towards your fees. 

 

Disclaimer 

Every effort has been made to ensure that this prospectus is up to date at the 

time of going to press, however in responding to recent legislation unforeseen 

changes may need to be made in organisation and curriculum.  We will do our 

best to keep parents informed of any changes.

•Your child turns 3 

•You are now entitled to up to 15 hours of free 
nursery entitlement the first school term after 
their 3rd birthday, details of how this is applied are 
given when your child is turning 3. 

Step 1 
•Decide how many hours you can/want to access at 
nursery. 

•Inform the nursery and sign the Parent Decleration 
for the term detailing your intent. 

Step 2 

•The nursery will apply to Oxford City Council on 
your behalf and funding is paid directly to the 
setting. Step 3 



  

  Page 
10 

 
  

Our Mission Statement 

At Park Town Nursery we are committed to providing a secure, happy, 

stimulating and caring environment which meets the needs of all the children.   

By working in close partnership with parents, we nurtrure the development of 

trust, respect, confidence, self esteem and the desire to learn.   

We provide quality learning experiences with expectation that all children will 

develop and progress intellectually, socially, emotionally and physically. 

 

 

 

Park 
Town 

Nursery 

Happy 
Children 

Happy 

Staff 

Happy  
Parents 
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Special Childcare Events 

In addition to providing child care at our city location, Park Town offers off site 

Corporate and Special Event child care.  This childcare ensures peace of mind 

for parents and demonstrates your company’s commitment to the family.  Park 

Town’s experienced team can assist the individual or your company through 

the entire process of special event care. 

 

What 

Childcare at Special and Corporate Events for children between the ages of 

3months and 14 years. Park Town Crèche facilities are imaginative, fun and 

professionally run. 

 

Why 

Professionally provided childcare at your event will allow you to enjoy your 

special occasion or attract more people to your corporate event who will 

spend longer listening to your message, buying your product or simply valuing 

your hospitality. 

 

How 

Park Town has a quality service to fit your budget and the resources to give 

you value for money quality provision, unique to your event (cost is 

determined by numbers, age, opening hours and location). 

 

Where 

Anywhere, anytime, both indoors or outdoors. Our imagination and initiative 

enables us to transform any space into a safe stimulating and enjoyable 

environment.  
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Terms and Conditions 

 

1. A £40.00 deposit is required when completing the registration 

form. This is refundable at the end of the child’s stay within the 

nursery, subject to receiving 1 month’s written notice from you. 

 

2. Cancellation of registration within 4 weeks of the start date, 

renders the deposit non refundable. 1 month’s written notice is 

required when you wish to remove your child from the nursery, if 

this is not adhered to fees are still liable to be paid by the parents 

within this period. If a child does not attend the nursery for more 

than 30 days and we have not received notice, fees are still liable 

and a place can no longer be reserved. 

 

3. A charge of £25.00 per week will be levied if payment of monthly 

fees is not made to Park Town Nursery by the 5th day of receiving 

your invoice.  Should you have any concerns over the payment of 

fees please speak to Sara Mander directly. 

 

4. Every effort must be made to collect your child by 5.30pm at the 

latest, or arrangements to have your child collected on time. A 

late fee of £5.00 will be charged for every 5 minutes of being late 

to collect your child, payable at the time of collection. 

 

5. Full payment of fees will still be required if your child is off due to 

sickness or holiday.   

 

6. If your child is unwell whilst at nursery, we will ring you 

immediately and a decision can be made between yourself and 

the room leader as to the best solution. That takes into account 

the health and safety of your child and the children and staff at 

the nursery. 
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7. If your child becomes unwell and was due to attend the nursery, 

parents are asked to inform the Nursery Manager. The Nursery 

Manager will then decide whether to inform other parents of a 

potential health issue that may arise from the sickness. 

 

8. If your child is taking prescribed medication they may attend 

nursery subject to the exclusion check attached (appendix 1).  A 

medicine form must be filled out and signed on a daily basis by the 

parent for a medicine administered at the nursery. Any 

medication that has not been prescribed will not be administered 

at nursery. 

 

9. All policies must be read by the parents/guardians of the child and 

signed for acceptance of our Terms and Conditions and our 

policies. 
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Contact Us 

 

By post:- 

Park Town Nursery School 

Dragon Lane 

Bardwell Road  

Oxford  

OX2 6SS  

  

By telephone: - 

Office: 01865  552601    

Mobile: 07850 231 293 

  

By e-mail: - 

info@ParkTownNursery.com 

  

Or visit our website: - 

www.ParkTownNursery.com 
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Appendix 1 - Diseases and Exclusion 
DISEASE  EXCLUSION PERIOD FROM NURSERY  
MUMPS  Exclusion for five days from when the onset of swelling and the 

child is well.  
WHOOPING COUGH  Exclusion for five days from commencing antibiotic treatment 

or 21days if no treatment is given.  
GERMAN MEASLES (Rubella)  Exclusion for five days from when the rash first appears, and 

the child is well.  
CHICKENPOX/SHINGLES  Staff & children with chicken pox must stay away from the 

nursery for at least five days From the onset of the rash and 
until the last spot is dry. Additionally, for Shingles, exclusion 
will only apply if the weeping cannot be covered. 

CONJUNCTIVITIS  Exclusion of affected children until they recover (not yellow 
discharge from the eye), or 24hrs after eye drops have been 
administered.  

IMPETIGO  Children can return to nursery once they are well and the 
lesions are dry crusted and healed  

SCABIES  Once the course of treatment is finished.  
COLD SORES  The child should only be excluded from nursery if the infection 

is severe.  
EAR INFECTION  Exclusion for 24 hours from commencing antibiotic treatment, 

The child should only return to nursery if the ear is Free from 
discharge.  

CHEST INFECTION  Exclusion for 24 hours from commencing antibiotic treatment, 
The child should only return to nursery if well.  

HAND FOOT AND MOUTH  The child should only be excluded from nursery if unwell.  
TONSILLITIS (PHARYNGITIS)  Child is infectious 3 days from sore throat, so should be kept 

away from children for this period, or 24hrs after a course of 
antibiotics has been administered. 

DIARRHOEA AND SICKNESS  Children recovering from diarrhoea or vomiting may return to 
nursery when they have been symptom free  
For 48hours  

SCARLET FEVER  5 days after commencing antibiotics  
COLDS (without fever)  The child should only be excluded from nursery if unwell.  
SLAP CHEEK  The child should only be excluded from nursery if unwell.  
HEAD LICE  At parent request, once treatment has been thoroughly applied 

and the hair is considered free from lice  
MEASLES  Exclusion for five days from when the rash first appears, and 

the child is well.  
See your doctor  

VERRUCAE AND WARTS  Only excluded from physical play where child is barefooted.  
GLANDULAR FEVER  The child should only be excluded from nursery if unwell.  
ILLNESS REQUIRING ANTIBIOTIC  Exclusion for 24 hours from commencing antibiotic treatment, 

The child should only return to nursery if well.  
FLU  Until completely recovered from the illness  
RING WORM  Until treatment has commenced  
PARENTS INFORMATION  We are unable to administer any over the counter 

purchased medicines. All medicines applied must have 
clear instructions on the bottle and prescribed only to 
the child.  
 

 


